| daho State Historical Society
Fi nanci al Services
Quarterly Report
Oct ober - Decenber 2002
Overvi ew:

Ongoi ng - Continue database of projected expenditures as
purchase request fornms are received. Process expenditure
vouchers, receipt transactions and mintain control of

appropriation and cash bal ances. Prepare managenent
reports for review by admnistrators, Director and
Trust ees. Process payroll and personnel transactions.
Facilitate personnel proceedings and nmintain records.
Mai nt ai n publications inventory. Bill for agency services
and sal es.

In addition to our routine nonthly activities the fiscal office:
Oct ober:

1. Was assigned to SBoE Advisory Conmttee on Human
Resour ces. This commttee is designed to provide
Human Resources support to small agencies reporting to
t he Board of Educati on.

2. Transm tted hol d- back i npact statenment to DFM

3. Legislative auditors arrived to occupy the space
prepared for their use by Jeanne and Barb | ast nonth.

4, Recei ved aut horization from Jeff Shinn, DFM to fil

t he Education Specialist, (Kris Major), Interpretive
Speci alist, (Audra Sims), and OS1, (Pam York), position
vacanci es.

Did followup on reporting requirenents relative to
injured tour participant.

Revi sed and conpl eted financial report for | HC Teacher
I nstitute grant.

Prepared indirect cost cal cul ation.

Prepared list of workgroup key responsibilities for
Bobbi .

Conpi l ed tours “soft cost”, (salaries for preparation
and participation), for cost benefit analysis.

10. Notice of fee revisions to be charged to ISHS in FY04
by Treasurer’s O fice, AG Ofice, SCO Ri sk Managenent
due to rate increases transmtted to DFM LSO and
SboE.
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Novenber :

Attended first SboE Agency Advi sory Commttee on Human
Resour ces.

2. Requested funds from NPS for Cost Share to pass-
through to City of Wippe and Lewis & Clark State
Col | ege Library.

3. Att ended agency Horizon Summt meeting.

4. Prepared wor kgroup perception |list of agency outreach
activities for Bobbi.

5. Revi ewed DFM | SHS budget request i nput.

6. Processed request for NPS grant, (Save Anericas
Treasures-Cary Maps), limted service position.

7. Subm ted wor kgroup technol ogy report for Chris.

8. Received Hiring register for OS1 position.

9. Set up systemto record Lewis & Clark trunk exhibit
grant proceeds and di sbursenments.

10. Steve and | were interviewed by Susan Dennis and
Marilyn Allen to assist with a class project to
research t he Budget pr eparati on process and
preparation.

11. Request announcenent of Educati on Speci ali st position.

12. Updated Jeff Shinn, DFM on status of |TD Bridge
pr oj ect .

13. Prepared final SHPO grant reinbursenent cal cul ations
and processed last claim for funds on this grant.
Prepared NPS SHPO financial report with Ann Swanson

14. Responded to nunmerous requests for information and
preparation of financial analysis for our visiting
Legi sl ative Auditors.

Decenber:

1. Recei ved notice fromDPWthat they had re-neasured the
space they are charging us for at the Assay buil ding.
Their new measurenments, (apparently they just
di scovered there was a basenent in the building and we
are using it), will add $9,400 to our FY04 occupancy
costs for this building. This increase along with a
projected space rental rate increase was included in
our FY04 budget request that was presented to the
Gover nor. Unfortunately this line-itemwas denied in
t he Governor’s recomendation which will result in at
| east anot her $9, 400 of our general fund budget base.

2. Attended 2@ npeeting of SBoE Human Resource Agency
Advi sory Comm ttee.

3. Jeanne and | conducted interviews for OS1 position.
Qur top candidate, Teresa MRoberts accepted and w |
start January 6th.

4. Updated reconciliation of NHPRC financial status
t hr ough Novenber.

5. Continued to respond to Auditor’s requests until |

| eft on vacati on Decenber 16 through January 379 They
|l eft the agency during the | ast week of Decenber.



Proj ects Underway:

1. Respond to additi onal budget package i nquires from DFM
and LBO

2 Revi ew equi pnment and capital outlay purchases and
di sposal records and update SCO FAS system records.

3 Assenmble final NHPRC financial data and prepare
report.

4. Prepare response to other assorted inquires from our
Legi slative Auditors e-mail requests.

5 Update and distribute equipment inventory lists to
wor k groups for confirmtion.

6 Initiate yearly personnel evaluation process.

7 Prepare fringe benefit calculation based on final

FY2002 benefit costs.

Per sonnel :
Teresa McRoberts was sel ected and accepted the vacant
OS1 position in the Fiscal Ofice.

G fts and Donati ons:
No gifts or donations to the Fiscal O fice.

Prograns Presented:
No programs to the public presented by Financial
Services staff.

Cal endar of Events:
Not Applicabl e.

Nunmber of patrons or visitors:
Not Applicabl e.
Subm tted by:

V. L. Huntsinger
Thank you.



